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Student Guide to High School-based Dual Credit  
 
 

While all information was correct at the time of printing, the college reserves the right to correct any errors or to make changes as necessary. 
Contact the Ivy Tech – Bloomington office of Secondary Initiatives if you have any questions. 

Understanding the Dual Credit Program 

1. The dual credit program allows a high school student to take Ivy Tech Community College courses 
through approved high school courses. These college courses must apply toward a one- or two-year 
degree program offered at the Ivy Tech – Bloomington campus. 

2. Upon successful completion of a dual credit course, you are awarded both high school and Ivy Tech 
Community College credits. To do this, you are enrolled at Ivy Tech as a “course only” student; that 
means, you are an enrolled Ivy Tech student, but you are not currently pursuing a degree or 
certification in one of the programs offered on the Bloomington campus.  

3. There is no tuition for Ivy Tech dual credit courses, but you may still need to buy texts and other 
required materials. 

4. To participate in the Ivy Tech dual credit program, you must meet the prerequisites established for 
each course. That means you must demonstrate that you are ready for college-level work. This is 
determined by tests, such as the PSAT, SAT, ACT, or the ACCUPLACER. The prerequisite requirement, 
if applicable, must be met by November 1st for full-year, fall only, and 1st /2nd trimester only courses 
and by April 1st for spring only and 3rd trimester only courses of the academic year in which the 
course is being taken. Please keep in mind that you may be enrolled in a dual credit course before 
this prerequisite has been met which means if you don’t meet the required prerequisites the college 
credit will not be awarded although you will still receive the high school credit. 

5. If you meet the required prerequisites, if applicable, for the course you are taking and are officially 
enrolled at the college an official Ivy Tech transcript has been established. From that point forward, 
the outcomes of your coursework will be recorded on your official college transcript. This means 
that any grade you earn – A through F – will be included, and if you should withdraw from the 
course that also will become part of your permanent college record. Keep this in mind as you plan 
for the future, because poor grades or withdrawal could have an impact on your ability to be 
admitted to other colleges and to get scholarships or financial aid.  

6. Your high school dual credit teacher has the same credentials required of regular Ivy Tech 
instructors. This may also mean that some Ivy Tech courses cannot be offered at your school 
because there are no teachers with the necessary credentials. 

7. The content of your dual credit course is equivalent to, and in many cases exactly the same as, the 
course offered on the Ivy Tech campus. You cover the same units; use the same or equivalent texts, 
materials, and equipment; do the same or equivalent assignments, and take the same or equivalent 
exams.  This means you are expected to meet the same high standards of learning that students on 
the Ivy Tech campus are. 

8. When you and your school meet all of these requirements and you have successfully completed a 
dual credit course on the Indiana Core Transfer Library with a grade of C or better, you can usually 
transfer that credit to any other public college or university in the state. It is also possible that the 
credits can transfer to private or out-of-state colleges or universities, but you need to check with 
specific schools to be sure.  In all cases, it is up to the receiving institution to determine if an Ivy Tech 
course transfers and how it can be used. 
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Registering for Dual Credit 

1. Prior to registration, you are responsible for meeting individual course prerequisites.  These are the 
same prerequisites that apply for the same courses on the Ivy Tech campus. Prerequisites are 
fulfilled by: 
o obtaining the required PSAT/ACCUPLACER/SAT/ACT score(s). The prerequisite requirement, if 

applicable, must be met by November 1st for full-year, fall only, and 1st /2nd trimester only 
courses and by April 1st for spring only and 3rd trimester only courses of the academic year in 
which the course is being taken.  

o successfully completing dual credit courses in the required sequence (if a sequence is indicated), 
and/or  

o successfully completing other required dual credit courses. 

2. To enroll you must apply to Ivy Tech online by going to www.ivytech.edu/dualcreditapplication. The 
application must be submitted no later than September 1st of the academic year in which the course 
is being taken. This is usually done in the first couple of weeks of class. Once accepted, you are then 
registered as an Ivy Tech Community College non-degree seeking, “course only” student.  

3. Confirmation of your enrollment is emailed to you and information is sent to your school along with 
your student ID number known as a “C” number.  

Withdrawing from a Dual Credit Course 

1. You may officially withdraw from a course during the period beginning the first day of class and 
ending the day that 75 percent of the course is completed. Please let your dual credit teacher and 
guidance counselor know if, at any time prior to the 75 percent point of the term, if you no longer 
want to receive college credit for the course.  

Earning Grades 

1. The final grade reflects how well you have mastered the learning standards for the dual credit 
course.  Dual credit teachers determine and assign grades based on criteria and assessments 
consistent with those used in the same courses on the Ivy Tech campus. Your learning outcomes 
must be the same as those for students on the Ivy Tech campus. 

2. In all courses, the quality of your work determines the grade earned.  For some courses, the quantity 
and speed of work may also be considered.  Additionally, teachers may factor class participation into the 
grade. In the case of a two-semester course, your Ivy Tech grade will be the average of both semesters. 

3. The final grade you earn will be recorded on both your high school and Ivy Tech transcripts.  
Remember that earning an unsatisfactory grade may negatively impact on your eligibility for 
financial assistance/aid when you actually enter college.  

4. The grading scale for Ivy Tech is listed below. 
Grade Interpretation Grade Point Value 

 A Excellent 4 
 B Good 3 

 C Average 2 
 D Minimum Passing 1 
 F Failure 0 

5. Ivy Tech does not record pluses or minuses. 
 
Appealing a Dual Credit Grade 

1. If you believe your final grade is inaccurate, see your dual credit teacher and explain the reasons for 
this belief.  By Ivy Tech policy, you must initiate the process within 30 calendar days of receiving the 

http://www.ivytech.edu/dualcreditapplication
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grade, though your school may require it to begin sooner than that.  The teacher and student should 
make every effort to resolve this issue according to school corporation policy.   

2. Any changes in grade should be reported by your dual credit teacher to the Secondary Initiatives 
coordinator at Ivy Tech – Bloomington. 

Transferring Dual Credits 

1. Dual credit courses may transfer to other colleges and universities.  Transfer of credit is not always 
guaranteed.  It is up to the institution receiving the credit whether or not credit will be approved and 
how that credit will be applied to a student’s course of study.   

2. To transfer credit, you must have obtained a final grade of “C” or better in the dual credit course.   

3. If a course is on the Indiana Core Transfer Library, it will transfer to any public college or university in the 
state. For further information, visit the Indiana Core Transfer library at http://www.transferin.net/.   

4. Ivy Tech – Bloomington also has dozens of transfer agreements with Indiana University Bloomington and 
other universities around the state. Contact Enrollment Services on the Ivy Tech – Bloomington campus 
for information. 

Obtaining a Transcript 

1. To obtain an official copy of your Ivy Tech transcript, you may either: 

a. Go to the Ivy Tech campus and request one in-person. 

b. Go online to http://www.studentclearinghouse.org/ to request this online. 

2. There is a transcript fee of $5 charged for each official transcript requested. 

Using MyIvy 

MyIvy is a one-stop web portal for students.  Every Ivy Tech student receives a free MyIvy account, 
which includes your college e-mail address.  MyIvy also provides a wealth of information you won’t find 
anywhere else, such as campus services and calendars, Ivy Tech news, and upcoming events.  MyIvy 
access is provided upon registration for any dual credit course.  Accessing your account for the first time 
is easy.  Check it out at http://my.ivytech.edu 

Click on the “Setup Account” link for more information. 

MyIvy provides students with the following information: 

 Check your grades online (grades for dual credit courses typically are not accessible until 30-60 
days after the end of the semester) 

 Free e-mail 

 Virtual Library 

 View your unofficial transcript 

Applying to Ivy Tech Community College: 

After graduating from high school, we welcome you to join us in completing coursework toward an 
Associate Degree and/or Technical Certificate.  Applying to Ivy Tech is quick and easy! 

Step 1:  Complete the online application for Admissions at https://www.ivytech.edu/apply-
now/2368.html. If you cannot complete an online application, please contact your local Ivy 
Tech campus for a paper application. 

Step 2:  Submit any SAT/ACT scores to your local Ivy Tech admissions office. 

Step 3:  Complete ACCUPLACER testing through your local Ivy Tech Assessment Center, if required. 

http://www.transferin.net/
http://www.studentclearinghouse.org/
http://my.ivytech.edu/
https://www.ivytech.edu/apply-now/2368.html
https://www.ivytech.edu/apply-now/2368.html
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Step 4:  If you will be seeking financial aid, fill out the free FAFSA application online at 
http://www.fafsa.ed.gov/. 

Once you have completed the steps above, you will receive a letter from Ivy Tech informing you of your 
admissions status.  Once you are admitted, you should contact your local campus to register for courses. 

Getting More Information 

For more information, contact Sydney Courtad, Secondary Initiatives Coordinator, at the Ivy Tech 
Community College – Bloomington: 

E-mail: scourtad@ivytech.edu 
Phone: (812)330-6239 
Fax: (812)330-6106 

Excerpts from 
Ivy Tech Community College – Bloomington Student Handbook 

1.2 Mission Statement 

As a statewide, open-access, community college, Ivy Tech Community College provides residents of 
Indiana with professional, technical, transfer, and lifelong education for successful careers, personal 
development, and citizenship. Through its affordable, quality educational programs and services, the 
College strengthens Indiana’s economy and enhances its cultural development. 

1.3 Mission Statement of Ivy Tech Community College - Bloomington 

Mission: It is the mission of Ivy Tech-Bloomington to serve our diverse communities as a comprehensive 
community college by creating and sustaining strategic partnerships that enable us to deliver quality 
higher education and advanced training programs for the purpose of changing the lives of our students 
and supporting the workforce and economic development goals of our communities. 

1.4 Diversity Statement 

Ivy Tech Community College is committed to a diverse and inclusive educational environment that 
extends beyond tolerance to respect and affirm all human difference. Therefore, diversity, as defined by 
Ivy Tech, includes, but is not limited to, differences in race, ethnicity, religious beliefs, regional and 
national origin, color, gender, sexual orientation, socioeconomic status, age, ability, and political 
affiliation. By encouraging free and open discourse, providing educational opportunities within and 
outside its classrooms, and intentionally recruiting and retaining a diverse assembly of students, faculty 
and staff, the College endeavors to graduate culturally literate individuals who will make positive 
contributions to a local, national, and global society. 

5.1 Academic Integrity 

a.  Cheating: Unauthorized use of notes or study aids, or acquiring information from another student’s 
papers, on an examination; or obtaining a copy of an examination or questions from an exam prior 
to taking the exam; or altering graded work with the intent to deceive by resubmitting it for re-
evaluation; or altering or destroying grade records; or allowing another person to do one’s work and 
then submitting as one’s own; or allowing another to take an examination in one’s name; or 
submitting identical or similar papers for credit in more than one course without obtaining prior 
permission from the instructors of all the courses involved. 

b.  Aiding Cheating or Other Acts of Academic Dishonesty: Providing material or information to 
another student with the knowledge that this material or information will be used to deceive faculty 
in an effort to acquire higher grades. 

http://www.fafsa.ed.gov/
mailto:scourtad@ivytech.edu
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c.  Plagiarism: Presenting within one’s own work the ideas, representations, or words of another 
person without customary and proper acknowledgement of that person’s authorship is considered 
plagiarism. Students who are unsure of what constitutes plagiarism should consult with their 
instructors. Claims of ignorance will not necessarily excuse the offense. Instructors reserve the right 
to use the resources of the college to check student work for plagiarism. 

d. Data Misrepresentation: fabricating the data; or deliberately presenting in an assignment data that 
were not gathered in accordance with assigned guidelines or is deliberately fabricated; or providing 
an inaccurate account of the method by which the data were gathered or generated. 

e.  Falsification of Academic Records or Documents: Falsification of academic records or documents 
includes but is not limited to altering any documents affecting academic records; or forging 
signatures; or falsifying information of an official academic document such as a grade report, ID 
card, library card, or any other official College letter or communication. 

2.3 Financial Aid 

Let’s face it -- college is a major expense! Most students need some help. Ivy Tech Community College 
offers various types of financial aid to students who need assistance to continue their education. 
Students are encouraged to carefully survey the available financial aid options. The Financial Aid Office 
provides information concerning student aid programs for both full and part-time students.  

2.4 Academic Problems and Financial Aid 

The College is required under Title IV of the Higher Education Act to define and administer Standards of 
Satisfactory Progress for students receiving financial aid. These standards apply to all Federal Title IV, 
State and institutional aid. Recipients must maintain sufficient progress to assure successful completion 
of their educational objectives as measured by quantitative and qualitative standards. Information can 
also be found at https://www.ivytech.edu/financial-aid/2503.html 

A recipient who fails to meet the standards of progress, as measured by the qualitative and/or 
quantitative standards at the end of the semester will be placed on financial aid probation for the 
following semester. During the first semester on financial aid probation, the student will be eligible for 
aid with the understanding that he/she must meet the standards of progress by the end of the following 
semester or term. The student is allowed one term on probationary status before being denied financial 
aid.  

Financial aid will be denied in semesters or terms following completion of the total maximum time 
frames. Total maximum time frames (the amount of time you are allowed to take classes working 
toward a degree) include all terms of enrollment during which students are not making satisfactory 
progress and/or are not receiving financial aid. Financial aid will also be denied in any semester or term 
within this time frame following the first probation term in which satisfactory progress was not 
achieved.  

Financial aid may be granted for up to thirty credit hours of enrollment in Academic Skills Advancement 
courses. Educationally disadvantaged students accepted in an eligible program will be able to enroll in 
Academic Skills Advancement courses (not counted toward the TC, AA, AS, or AAS degree) in order to 
ensure their academic good standing. 


